STUDENT REGISTRATION SYSTEM INSTRUCTIONS

Your Teacher will give you a username and password.

ENTERING THE SITE FOR THE FIRST TIME: Go to the SEFI Website www.sefi.org/login.php
Enter your username/password in the required fields. When you press submit for the first time,
you will enter the project entry section.

The first part of the process requires that you identify what grade you are in and whether you
are an individual, team leader or team member. [Team Leaders should login before team
members]

| John Doe l

Student Questionnaire

To start, we need 1o ask you a shant senes of questions about yoursel and your project
What Gieade are youn? [0 7]

Will you be warking with a team on your project? [ No, my project is an individual prosjct. ¥
Mo, my projact 5 an indmdusl progjct

Continue ‘fes, and | am the leader of the team

Yes, bul | am not the leam kader

Leg cut of the SEF] website

STUDENT QUESTIONNNAIRE: (All students, All grade levels)
If you are an individual or a team leader, you will need to answer some additional yes/no
guestions about the science project you are doing this year.

(If you are a team member, you will skip to the next section)

Student Questionnaire

Bekore procimding 1 yeu M 12 chiange you e

Dims pour pregect svoivn msoorgariess? Mote: Stdersts in grade 18 ahoodd not be doing bacterial studies of any kind. Contact pour regionsl
tair dirmcioe for moss infomarion

sy Cobege Lt

After pressing the continue button, you will be asked to review your answers.

Student Questionnaire

Plawse B out the short questiomars below 10 set up your SEF| accourt. lmportant Moss: Plesse make sue of your ansears 1o these questiom bl
procesding. ¥ you have b change your responses b ny of thess questions atat sating up your sccount, & wil resut in the loas ol a of your data

What prade srw you n?
2

114 o e worong Wit dmam D o propecd?

Ho, my peojoct i am individual prosfst

Doaa your et voive vertedvate anmals?

[

D your prrvect mvohve micmorpansme? (Node: Students in grade 3-8 should not be doing bacterial studies of any kind, Contact your mgional
tair direcror for more informarion. |

Bo

Do this powc! mvohe DOGIE, ITHeE O STIEY MACDOPANEMS, o 00ed tha prorect use manue for composting. fusl Brducton or olher AOT-Cutlinng.
aspermenta?

to

Dows yousr ety ve

Mo

Do o BTt Avohve AUTan o anemal s
Mo

Dows your provect mvolve Aazatious Chamcals o deeces?
Mo

3 your et 2 continamton of las years prect?

a4 fraws 1he buflen baksw 13 Srish watlng up o s

it e
Back |

et sormact plawss et he back buttisn belew 18 SUEL Ihe questiennin agen

After reviewing the responses carefully press Finish Setup. If you made an error, your teacher
will need to delete and recreate an account for you.
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STUDENT REGISTRATION SYSTEM INSTRUCTIONS
After finishing setup, the system will determine the set of forms that will be required for your
project to gain approval. You will get an opportunity to answer the appropriate questions later.

For now, you will see the following screen.

Grades 1-8 and Team Members will see this
screen after logging in. Most students will
select “I will fill out and print my forms from this
website” then press the Save Changes button.

Grades 9-12 and Team Leaders will see this
screen after logging in. Most students will
select “I will fill out and print my forms from this
website” then press the Save Changes button.

The Submit for SRC Approval section is to be
used to gain tentative approval based upon
your research plan.

DO NOT PRESS THE SUBMIT FOR SRC
APPROVAL UNTIL ALL REQUIRED FORMS
ARE COMPLETED.

The data you enter on the following pages will
automatically fill out the required forms for your
project. This document will provide specific
instructions for each section. Please follow
along carefully.

12/28/2011

John Doe

| Setmegs | | At Me. | | Preject | Abaeract

Semsol Inte | Required Forms ]

Account Settings

| Form TreE sETTIGS

" frwen thals weabslt

| 1will ba using only paper forms.
| Saws Changes |

| Account Settings

FORM TYPE SETTINGS
T Fwilll fill 0wt and print my forms from this websie

| ™ 1will be using only paper forms.

| _Bave Changes

SUBMIT PROJECT FOR SRC APPROVAL

CURRENT STATUS:Your project has yet to be submitted for SRC approval.

Hasad on your typa of prajact, it will rgquirs approval from an SAC balars you will ba aligisl
clicking the =Submit for SRC Approval® button.

MMPORTANT NOTE: Submitting your project for SRC approval will lock your project 1o urther
you weill ciily bw able to ndil your abatiecd,

& | am NOT READY o submit ta the SHE.

8 1o ansar tha kalr, W your projsct is
complnte and you are ready to submit it for SRE review, ploase denato that by making the appropeiain selociian brlaw and then

editing. Once it has been submited,

provading me tusthar edics to arythi

1 v ravinwnd the abovs inbarmalian and am mady to sbmil o G SHC. | understand that doing so will lock my projec,
b sberact.

Submit foe SRT Appraval
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STUDENT REGISTRATION SYSTEM INSTRUCTIONS

ALL STUDENTS, ALL GRADE LEVELS MUST
ENTER PERSONAL INFORMATION FOUND IN
THE “ABOUT ME” LINK AT THE TOP OF THE
PAGE.

Please be sure that all of the information is
entered correctly. No data entered will be sold
to or shared with any individual or group outside
of the Science Fair Network in Indiana.

Gender, Ethnicity data are collected for
statistical purposes only.

When all data is complete, press the “Save
Personal Information” and you will be taken back
to your home screen.

INDIVIDUALS AND TEAM LEADERS ALL
GRADES MUST ENTER DATA ABOUT THEIR
PROJECTS IN THE “PROJECT” SECTION.

Enter a title (it can be modified later)

Choose a category from the drop down list.
Select the Division by your grade level.

Does the display need electricity. Often, regions
will limit access to electricity for displays.

In each section, you should type the requested
information.

The Research Question and Hypothesis are
usually one sentence each.

The Experimental method/Design (Engineering
Goals) is typically the step-by-step instructions
for conducting your experiment. It is a good
idea to type and save this information in a word
document and then copy/paste into the boxes.

Grades 9-12 must have a bibliography of used
resources. It is highly recommended for other
grade levels.

About Me

Personal Information

. Required

Ho personal information will be sold or released 1o any agency outside of the regional lair system.

First Home:

Widdie Name:

Last Name:
Grade: 3 e
E Ml Addrass:

Addrass: =
City: e
State: |ingana  #]
Tip Code: L
Phone:
Dote of Birth: =
Gender: CHODSE ONE e fi
Ethnicty; =
Eatry Type: [ Inchcua Entry
Save Personal Informubios
U the form sbere 1o modily your persanal inf mhe i o bt e Save 1l
[ tign button (o Snalize your changes
Preject Information
Use the farm Below to provide informaticn sbout your project. When you have finished making all ntries be sure to hit the Save Changes
butt ve them
GENERAL PROJECT INFORMATION
Projeot Title: [
Category. |-cHOOSE ONE - |
Division CHOOSEONE- =
Eteotrivity? NO. tris project DOES NOT need electricity =l
RESEARCH PLAN
Research Question =
=l
Hypothesis: ;I
=l
Experimental Method/ 1= |
Experimental Desigj
=
Bibliography: 2]
_Save Changes |

Don't forget to press the “Save Changes” button.

TEAM MEMBERS will get the following screen
when pressing the Project Link. All they need to
do is select the team leader from the dropdown
box and Save Changes.

12/28/2011

| About My Project

Project Information

Emtect Yo o Later | ot yetseiecied =]
Save Changes

Your Toam Leader will submit projoct tithe and the abstract

f your beam leadas in not in the st they have not mgestarsd yat
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STUDENT REGISTRATION SYSTEM INSTRUCTIONS

OTHER LINKS

ABSTRACT: This section is to be completed after your
project is completed. The abstract should be placed on
your display as well as entered into this form so that the
SRC may review your project results. There is a link on
the Abstract page to provide you with some help in
writing an abstract.

Don’t forget to press the “Save Changes” button.

Sawe Dharges |

SCHOOL INFO

This page will identify your school name, teacher, region,
regional fair date and location. If this information is
incorrect, notify your teacher so that they may get help
correcting the issue.

John Doe

Absracs

el

]

==

and School Infs

This inkserusion i ot vare sion purpones ordy ¥.any of he o

possiie

Pann Migh School
ettt sestbobs 1)
Wast Comtral Indians Regional Science and Engieesiing Fal

REQUIRED FORMS SECTION

The image at right is for projects grades 1-8. There

v ety smclating ancther vse
Click here o return in your pa.

are typically no additional forms to complete. Some ||

John Doe

projects may require additional paperwork if they involve |

Saings || About e ||

Project

|| Absct || Schoal Info || nau"nromu|

animals, bacteria or other hazardous materials. Your [

Required Forms

teacher can contact the Regional Fair Director for
instructions.

Janlor Divisien Form Blank Form

Log et of the SEF1 wobeine

See Indiana Rules for Elementary and Middle School

Science Fair Projects on the SEFI website. www.sefi.org/jrdivrules.pdf

GRADES 9-12 REQUIRED FORMS

Jane Doe

Based upon the initial interview questions you answered

Pagjmst | | Abtiact | | School bnk

o || Required Forms |

the page at right may have fewer forms listed. All listed
forms on this page are required for your project.

Required Forms

Any line that says “Enter Data” requires you to press the
link and answer all questions fully. When you have
answered all questions fully, the required forms will all
be pre-filled and ready to download and print.

The blank forms links are to allow you to view the actual
required forms.

NOTICE: The following forms will not be pre-filled
because they require input from other individuals or

o 1; Checklist far Adult Spensor | Sataty Avsossment Foem

tilank Form

Form 1A Student Checkling

Bilank Form

Hosssrch Plan

Biank Form

Abatract

Biank Form

Form 18: Approval Form

Blank Foem

o 1C: I Indisssrial

Biank Feem

Form & Qualified Sciontist Form Emser Daca

Hiank Form

Fetm 1 Riak Asssamant Fonm et Duts

Blank Ferm

Form 4: Human Subjects and Informed Comsent Foim

Blank Form

Form 44: Sample Informad Comsant Stabsenant Evini Data

Form 3 Variaheate Ankmal Foem (54 and 38)

Emter Dats {34 onty) Hlank Form

Blank Feem

Fom 64

Erter Dats

Blank Feem

gical Age
Form &8 Human and Verebrate Animal Tisses Form Emer Data

Blank Form

Form 7: Continuation Projects Form Emter Dats

Blank Form

Downlosd Pra Filled Forms
Dowmlosd Pra Filled Abstract

Log out of the SEF| webaise

must be filled out after experimentation.

1C, 4, 5B (if you require 5A, you will also likely require 5B)

12/28/2011
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STUDENT REGISTRATION SYSTEM INSTRUCTIONS

All required forms must be printed and signed in appropriate locations. Dates are a critical
element that requires strict attention to the rules. A full copy of the rules and guidelines are
available for download on the ISEF website. You are required to follow all applicable rules and

guidelines to be eligible to compete at any affiliated regional science fair. Failure to comply may

result in disqualification for any awards. Please work with your teacher to be sure you have
done your best to meet these rules. The Regional Fair Directors and the Regional Scientific
Rules Committee (SRC) are all willing to help clarify any questions or concerns.

You must print paper copies of all required forms for your Teacher,

Parents and eventually the SRC to sign.

DOWNLOADING AND PRINTING THE
COMPLETED FORMS

After entering all require information on the bottom
of the Required Forms Page you will see two links:
“Download Pre-Filled Forms”
“Download Pre-Filled Abstract”

Depending upon your browser actual images may
vary. These instructions are written based upon
Internet Explorer.

When you click on either of the links a new window
will open up with the instructions to right-click and
choose save as with a set of numbers followed by

| Pre-Filled Forms |

Roght-chck and save s 1TI25001862.1d1

Haturn ta Studont Hamapags

.fdf. put the mouse on the link and right click.

The “Save As” dialog box will open and prompt you
to enter a file name. Prior to naming the file, you
must change the “Save as type” from HTML
Document to “All Files”.

In the File Name box type a file name. Itis
recommended that you use the following format

LastName-2012.fdf
IT IS CRITICAL THAT THE FILE NAME END IN

fdf

Before pressing the Save button, be sure to note where the file is being saved (see top box says

Jane Doe

Suttings H Aot Mo | | Pagjmst | | Abtiact

| | Schogl Info

]

Required Forms

Form 1; Checkist for Adult Sponsor | Safory Assossment Foem

tilank Form

Form 14 Student Checkling

Bilank Form

Russarch Plan

Biank Form

Abatract

Biank Form

Form 18: Approval Form

Blank Foem

o 1C: I Indisssrial

Biank Feem

Form & Qualified Sciomtist Form Emser Daca

Hiank Form

Fetrm 1. sk Asosamant Fesm et Duts

Blank Ferm

Form 4: Human Subjects and Informed Comsent Fom

Blank Form

Form 44: Sample Informad Consent Stabsemant Evini Data

Blank Feem

Form % Vartobeate Ansmal Form (34 and 58] Emter Data (34 only)

Hlank Foem

Fom 64: ¥ Erter Data

Blank Feem

gical Age
Form &8 Human and Veriebrate Animal Tissee Form Emer Data

Blank Form

Form 7: Continuation Profects Form Emter Dats

Blank Form

Download Pra Filled Ferms
Dowmnlosd Pra Filled Aistract

Log out of the SEF| webaise

ETr——

o My Comrender

Pl My stwactk Phaces
|3 @ancol Resources
_Sser 2012

Fi e [ramanesz i =]

Sae
HTHL Documert - el |
i

St o by
[FTHL Docmerd 1

svens 2]

Save i |} Destiop

ITrer—"

] oty Comguter

Py Metwork Places

bi- Aok Acrebst B Professionsl

£VG 2011

Datashudo

arians Plaper

€z aesvioms ot o ster
€ xarsviom Teit Marsoger

kol Croator
b 1ova Wb St

010
Wl - Chek

Wele
ﬁlwu LK Smdster
CyGarcol Resources

Desktop) You will need to know where the file is located to finish the process.

An fdf form is an Adobe ““form data format™ file that allows data to be auto-loaded into a prepared pdf
document. The following instructions will show you how to open and print the required forms.

12/28/2011
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STUDENT REGISTRATION SYSTEM INSTRUCTIONS
Printing an fdf form

Open the folder containing the fdf file saved in the previous step. Double clicking on the file

should open Adobe reader as well as your default browser.

In the browser, the pdf file of the

forms should load and the yellow bar at the top should be visible. In this example using Adobe
8.0 the browser displayed “options” at the right. Clicking on the down arrow you will have the
option to add the domain to a trusted site (the domain is www.sefi.org)

17 It e v PUR Tulfori.gell - Winwdows b eriet Exglorer

=0 x|
ok s GICIE | 0 I
Fle Ede Golo Faeribes el
w () Thave Brovesr WebEx =
= e - [T Gt | @siey M- cowew RiRsba @ 2 Q
 Fwokes | 8 ki | B it stes ~ @ Frestotmed @ vt o Gotery = W 5-0ak © Coper | DotSosting Logn s
e I G- - L0 - Pene Sy e Toke @ T

=

SED S e o NG KO0 - Lon Prewmscomen- I E =

Checklist for Adult Sponsor (1)

This completed form is required for ALL projects.
~

To be completed by the Adult Sponsor in collaboration with the student researcher(s):
Student’s Name{sk

Project Title:
1) |:| | have reviewsd the Intel 1SEF Rules and Guidedines,
2) E | have reviewed the student's completed Student Checklist (1A) and Research Plan.

3) | have warked with the student and we have discussed the possible risks imwalved in the project.
4) The project invotves one of mode of the Tollowing and requires peior approval by an SRC, IRB, IACUC or IBC

O Humans Potentially Hazardous Biological Agents

[ vertebrate Animats D Microorganisms. ] rONA [ Tissues
5) D Items 10 be completed for ALL PROJECTS

O Adult Sponsor Checklist (1) O Research Plan

O Student Checkiist (1A) O Approval Form (18)

D Regulated Research Institutional/lnd | Sietting Form | 10) (when applicable after completed experiment)

O continuation Form (7) (when applic able)

B) Additional forms required if the project includes the use of one or mare of the following (check all that
applyy
D Humans (Requires prior approval by an Institutional Review Board (IRB); see full text of the fules.}
[0 Human Participants Form (4) or approgriate Institutional IRE documentation
o e e T

When you press the allow link, the fdf file automatically fills in all of the data you entered on the

system.

B /= et /wwew.sefi.ong POF ullormns. pell - Windows Internet Explores

e ~101x
[e] e sefl argF0F Pulfoims ¢ =] 4 x PR Bs

Fle [ GoTo Favorkes beb

= () ShareBrowser WebEx +

B L Ty Search | W chessfety [+ | o Wesher [LiFsestos | 3 7 QL

g Pt | B amacon.com The dutobiogr... 1 Vige County Schoel Corpora. . 88 Sugpested Shes =+ @ FreeMetmal @ Web Shos Galery = () 5-3Bank | Copier | DokSHosting Logn *

T T R e——— || B-@-

R E-E L a PRy T Pl

o e Sfey e Todie e "

2] Phasn Fll it the Eckonng Foem.

B ]
) | Nl
Checklist for Adult Sponsor (1)
This completed form is required for ALL projects.
b _/

To be com pleted by the Adult Sponser in collaboration with the student researcher(s):
Student's Name{s): _Jane Doe

Project Title:

1) m 1 hawe reviewed the Intel 1ISEF Rules and Guidelines.

2) [¥¢] 1 have reviewed the student's completed Student Checklist (1A) and Research Plan

3) [¢] 1 have worked with the student and we have discussed the possible risks involved in the project.

4) [#] The project involves one or more of the Tollowing and requires prior approval by an SR, IR, 1ACUC or 1BC:
Humars Potentially Hazardous Biological Agents

A vertebrate Animals [ Microorganisms  BF] fONA Tisstes
5) D Items to be completed for ALL PROJECTS
E Adult Sponsor Checkdist (1) B Research Plan
B Student Checklist (14) B Approval Form (18)
Ry d Research Institutional/Industrial Setting Form {10) {when applicable after completed expariment)

E Continuation Form (7) {when applicable)

6)  Additional forms required if the project includes the use pf one or more of the following {check all that
apply):

Humans (Requires prior appraval by an Institutional Review Board (IRB); see Tull text of the rules.)
K1 _Human Participants Foem (4) or appropriate institutional IRE documentation
] ]

[ ko Toeh

&

This form is able to be filled in for the missing information. It is recommended that you not
change any pre-filled data without consulting with your teacher. You can save and print the

entire set. You need only submit the forms that were required for your project (listed on the
“Required Forms” tab on your student page.
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STUDENT REGISTRATION SYSTEM INSTRUCTIONS

REQUIRED FORMS “ENTER DATA” SCREENS

All of the following images are what you will see when you enter data on the required forms. These
arrangements are meant to simplify the set of forms and to help guide you to the required forms.

| Form 2: Qualified Scientist Form |
Dualified Scientist Nama: |
| Educational Background: E——
Gegrosisk |
Related ExperionteTraining: T
Feaition: T
Inatiution: |
Address: [
EmailiPhane: |
Wil DA cantraiing nsbaranzas be ussd? © Yoa ¥ Mo
Wil the Guallfied Sclentis direcily sspervise the ssudent? CYes ® o
7 Ho™ above, 8 thi I
1 No™ nbove, what s th ol Suparvisor? [
Dascriba nocasiary ealaty
| E
Save Changes |

| Form 4A: Sample Informed Consent Form

Purpose of the project:

I you participate, you will be asked to:

tetal gl

et frepd [l i

[ Form 3: Risk Assessment Form

‘Listlidantty the h

chmmilcals, sctiviies; devicm o

| 3
| E
Describe the satery will be used disce the risks: =
I 3
Duscribon e that will be

| 3
i E
[[Save Changes |

[ Form 5: Vertebrate Animal Form (5A)

(o Garas, spucies) and et of
| 3
m‘. s m:lm :lrdwn:;;nnndhm-:: e
it wt the animals atter
| 3
Save Changes |

| Form 6A: Potentially Hazardous Biological Agents Form [

e iy glcal ags i in this mep Inclute tha saurce, quanthy, and the hissatay lavel
| 3

Descrive the site of lowe! of

| E

Describe e method of of all culwred matorials and other niially hazardows biokogical agents:
|

[ Form 6B: Human and Vertebrate Animal Tissue Form

w@m: 5

Where will the shove tissue, o) e aluained each

Dascribe tha 4l b 1mad 15 minimize risk ip., hoad ypas, ste.):
[ 3 ool bbb bbbl e il e gl ool L
mﬁnlhlwMldnﬂmmnhgﬂﬁnmﬂﬁmﬁ_(mﬁm: ’m%
- Sae e |
| Form 7: Continuation Projects Form
- - 3
| 3
| g For any questions email the executive director at
|""""'“"°"‘""" 3 gcook@sefi.org
0| Tige: -
— - . You may download a complete set of the 2012 Intel
3 ISEF rules and forms from
|Fm“ E http://www.societyforscience.org/document.doc?id=311
(—
20092010  AdnOnl Cange s
| 3
(— 3
[E— 3
g |
12/28/2011
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